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Individual Check-List

Participant name (as on passport):


Date of Birth:

Age:

Passport number:


Expiry Date:
Project: 
Start date:



End date:
UK Vocational educational training provider/college:
Medical conditions stated on medical form:
	Action
	[image: image1.png]



	Date
	Comments

	Application form
	
	
	Due prior to flight booking

	Support needs form 
	
	
	Due prior to flight booking

	Medical/Parental consent form 
	
	 
	Due prior to flight booking

	Passport copy
	
	
	Due prior to flight booking

	Project deposit form
	
	
	3 days before pre departure training

	Exceptional costs refund (if applicable) Passport etc.
	
	
	No later than evaluation meeting

	European Health Insurance Card 

(for projects in Europe)
	
	
	Due at Meeting 1

	Grant Agreement
	
	
	At Pre-departure training

	Learning Agreement
	
	
	EP to provide

	Pre-departure preparation
	
	
	EP to provide

	Allowance
	
	
	Sign after project

	All travel receipts and boarding passes
	
	
	Due at Evaluation meeting

	Evaluation Meeting
	
	
	After project

	Final certificate copy
	
	
	Copy of international signed certificate to EP

	EUROPASS
	
	
	Presented at evaluation

	Final report
	
	
	At Evaluation training


NO FLIGHTS CAN BE BOOKED PRIOR TO RECEIVING ITEMS 1-4 ON THE CHECKLIST 
Everything’s Possible – 81 Station Road, Upper Poppleton, York YO26 6PZ, United Kingdom

Tel: 00 44 (0) 1904 348 843 or 00 44 (0) 7970065404   

Email: clair@everythingispossible.eu   Web: www.everythingispossible.eu
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